APPLICATION FOR RECORDS RETENTION SCHEDULE AL S e A g L

BlLoz27- 049 RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—-RM-1 for instructions on completing thas form. Forward signed original to
Department of Archives and History, Records Managemant Division, 330 Capitol Avenue. Atlanta, Georgia. 30334,
Attention: Scheduling Section. | A

FOR AGENCY USE 1. Agency Address .k | FOR RECORDS MANAGEMENT USE
Application Dete | Department of Transportatlon - | Aoplication Number
-} #271 Capitol Square : Eg‘; ES
[Aeplication Number Atlanta, Ga. 30334 , Dete Received Date Complated
| Office of Public Transportation FEB 2 7 1086 MAR 2 5 1986
2. Parson to Contact Working Tite ‘ii’dephonl Number
loraine Vance Transportation Planner Two : 656-6000

1 3. Action Requested .
a. & Estaonsn Retsntion Schedule; record will continue to accumulate.
b. [ Dispose of presant accumulation; no further accumulstion anticipated.

0 Amend A lication No. coeee . Check One: [0 Change; [ Supercede; 00 Void

4. Dstes of Series 8. Records Serias Title (followed by title used in office; If different)
| Earfiest Latest

1979 | To date Rural Transportation Monthly Reporting Forms
8. Division snd Office Function What is the function of the Division and the Office in which this record series is created?

Bureau of Public Transportation's function is to administer on-going public
transportation programs provided under the Urban Mass Transportation Act of

1964 and funding and administrative assistance in the Light Density rail
rehabilitation program.

The Rural Transportation Monthly Reporting Forms are used in the Planning
Unit of the Bureau of Public Transportation. The Planning Unit is responsiblég
for all Federal Transportation Grants.

7. Record Series Description  This file contains the following documents (include form numbers and titles, if any):
Attach samples of the file.

Documents relating to: .
Section 18 and 16B2 Programs. Section 18 program provides
general purpose public transportation in rural areas. The
Included are: 16B2 Program provides public transportation services to elderly
' and handicapped citizens both programs are funded by Federal,
State and local funding, eg. 80% Federal, 10% State and 10%
Local. .

Monthly reporting forms

File is arranged: By County

8. Monthly Referance Rate How often are records referred to which are:

One to six monthsold 1 _; Seven to twelve monthsold 1. .._; Thirteen to twentv-fow monthsold 1. . _;
twenty-five months and oider_ 1 7

9. Annual RmofAmmulaﬂonof Rerords s : § P
Letter-size drawers : Legal-size drawers —_—2 " Shalves

A

: Other (specify) J.__c.u-__b:c_-_ie.a_rlx

AR—S0—71; Rev.78 ' ' " (Over)

[N

e e e e e o —_ e




IX | | ifnotwhereigit?
X! b. Does the series contain confidential information roquirmg security handling? If yes, cite law or regulation.

X c. Is this s vital record?

X d Does this series have historical or long term research value?

< . When one or two documents in the file make it necessary to keep thc entire file for a long period, could thea
mmmmmmmw : _ _ ¥

9. fs the information eontanmd in th:s srles ever malyud and/or recorded in a summarlud report?
X if ves, attach copy,

h. Is there a duplication of this series in your office, or in another office or agency?

X _Ifves, where? In Cities, Counties, and Agencies under the 16B2 and 1._5 B;ggﬁ:

X l. is this series (or & major portion of it) requiarly microfilmed?

1X . Does the record series result in a comouter printout?
1. Hmntion Requirements The following requiras the series to be kept
a. State Law years. d. Audit period 3 .years,
b. Statute of limitation - years. c Administrative need —. years.

T 3 sderal retent str 4
I"tlTTSq:er‘ tve need; a8 Iong as"¢he vehlcle fs on'gragfn% S Tmhas to send QY
Federal Government a Seml-Annual report Wthh is created from thesé documents.

| FPPAW oT&nor eioert?}n%fpl!c“ggr rgwgg%n% 1onrq|a'5 admmm g?a“i Law requires project related cost

,accountlng records must be retalned 3 years after the fiscal or calendar year
in which the file was created.
Urban Mass Transportation Admlnlstratlon‘ SUMTAC 9040 1A “4years or 100, 000 nilgs.

12. Aooroved Disposition Instructions This agency recommends that the file series be cut otf at the end of each:
| X XCalendar Year; O3 Fiscal vear; [J Other - _then,

] Hold in the current filesarea _______ month(s)

0 Transfer to local holding area, hold year{s); then

O Transfer to State Records Center; hold .year{s); then

O Destroy.

O Transfer to State Archives for pérmanent retention, '

XX Other (Specify) SOURCE DOCUMENT: Cut off file monthly; then enter in computer.
then destroy paper copy.
COMPUTER PRINTOUT:Cut off file at end of every month:.:and hold v

in current file area until the end of calendar
year then destroy.

year(s); then

COMPUTOR TAPE: Hold in the Department of Transportation's
Computor Tape Library for 4 years to meet the Administrative
and Auditors need; then erase tape

Thess instructions apply to ail prior and future accumulations of the series.

| Agengh Head/Designee (Signature) ) Date Records Management Officer (Signature) ] Dete_
| N peorms | 7thao B Becke | o3¢
| - State Records Committes (Signaturs)  Date
Recommendations in para- - — - .
graph 12 are approved. State Auditor/Designee <~ M o ' 3/ /¢ 43’ ¢
1{if disapproved, attach Iotter . , o
of explanation.) Secratary of State/Designee ' qz
. 1, 1
Attorney General/Designee p

! - "
o AR~-30—-71;: Rev. 76 (n .
in




